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Summary SectionGuards currently on 
duty at every 

entry point

Visitors Today

Visitors Never Checked Out

Micro ID
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Visitor details page displays the details of the visitor with their check in and out images.

Visitor Details Page

Check in and out Photos

Download Image

Check in and out 
Date and Time

Visitor’s Details

Images can be enlarged by clicking on them and can be downloaded on your machine.



Pre-Registered Visitors

With this feature you are now able to register frequent visitors in order to allow them to perform their check-in much 
quicker using “QR code” on the check-in station tablet.
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Contains features that enables further control of your visitors systems.

Pre-Registered Visitors
Blacklisted Visitors
Export Data

Settings Page

Scan Generated 
QR Code on Tablet



Click the plus ‘+’ button to open the registration form:
a) Type in the visitor’s information
b) Select the Access period either ‘Forever’ or by selecting a date and time range.
c) Submit

Once Submitted you will see the record in the list above. Now you can click on the generated QR code to enlarge it.

Snap a picture of it or save the image to be attached in an email then send it to your visitor.
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Click the plus ‘+’ button to open the registration form:
a) Type in the person’s IC/Passport number. (exact ic/passport number without spaces or dashes)
b) Type in the reason, if any. (optional)
c) Selected the ban period either ‘Forever’ or by selecting a date range.
d) Submit

With this feature you are now able to block certain unwanted visitors from checking in.

Once Submitted you will see the record in the list above.

If the person attempts to check-in 
on the check-in tablet, the tab will 
sound and alert and display a 
‘Blacklisted!’ warning message.

Blacklisted Visitors
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With this feature you are now able to generate comprehensive PDF Reports including full details of your visitors with their 
check-in and check-out photos, time and duration of their visits, etc.

a) Click the ‘Pick Date’ button and select any day of the 
week. This will highlight the whole week which you want to 
generate your report from. (The week starts on Sunday and 
ends on Saturday)

b) Generate

Once completed you will be able to download the report by clicking ‘Download’.

View the report then save it in a safe place for future reference.

Wait for your report to generate. This may take 1 to 2 minutes depending on the size of data and your internet connection.

PDF Report
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Page 1 shows a general summary of your visitors for the week.

PDF Report

page 7/8

Top 10 most frequent visitors



The rest of the pages list the visitors’ details.

PDF Report

Check-in Check-out
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