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Part 1 Installation and Uninstallation of Software

1.1 Basic Steps of Installation

1a If you system is Windows XP, it& required to install patch Windows XP SP3.
2a Install software Access Control.

1.2 Basic requirements for hardware of Installation
Memory 1GB.

Hard Disk 1GB above of free space.

1.3 Operating system supported by software

Windows XP SP3
Windows 7

Windows Server 2003 SP2
Windows Server 2008
Windows Server 2008 R2

1.4 Software Setup

First puts in the CD to CD-ROM, then run the applications of fsetup. e x e 0 .

.......................................

English

TRTX

Click fEnglisho
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Cl

T Access Control Setup

For the fallawing components:

Windows Installer 3.1

Fleaze read the following license agreement. Press the page down key to
zee the rest of the agreement.

X

SUPPLEMENTAL EWD USER LICEMSE AGREEMEMT FOR "~
MICROSOFT SOFTWARE ["Supplernental ELILA"

IMPORTAMT: READ CAREFULLY - The Microzoft operating system
compaonents accompanying this Supplemental ELLA, including any
"online" or electronic documentation ['05 Components''] are subject

to the terms and conditions of the agreement under which vau have
licenzed the applicable Microzoft operating spstem product described
below [each an "End Uszer Licenze Agreement or "EULA"] and the
terms and conditions of this Supplemental ELLA. BY IMSTALLIMG,

=] | View EULA far printing

Do you accept the terms of the pending Licenze Agreement?

|f your chooze Don't Accept, install will claze. Ta ingtall pau must accept
thiz agreement.

Accept ] [ Don't Accept

c k

AAccepto
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Cl

T Access Control Setup

For the fallawing components:

_MET Framework 2.0 5P2

Fleaze read the following license agreement. Press the page down key to
zee the rest of the agreement.

MICROSOFT SOFTWARE
SUPPLEMENTAL LICENSE TERMS

MICROSOFT .NET FRAMBEWORK 2.0 SP2
FOR MTCROSOFT WINDOWS OPFRATING ¥

=] | View EULA far printing

Do you accept the terms of the pending Licenze Agreement?

|f your chooze Don't Accept, install will claze. Ta ingtall pau must accept
thiz agreement.

Accept ] [ Don't Accept

X

c k

AAccepto

% Access Control Setup

r:—i' Setup muzt reboot before proceeding.

Chooze ez’ to reboot nowe ar ‘Mo’ to manually reboat [ater.

X]

= )

Click fiveso
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ﬁ Access Control Setu @

:-ng) Installing MET Framewark 2.0 5P2...

(NERARARAARAE )

Suite Integration Toolkit Executable

Suite Integration Toolkit Executable haz encountered a ; 1 [~
problem and needs to cloze. We are somy for the <.
iNnConvYenience.

[f you were in the middle of zomething, the information vou were warking on
might be lozt.

Please tell Microzoft about this problem.

Whe have created an error report that vou can zend to help us improve
Suite [ntegration Toalkit Executable. Ywe will treat thiz report az
confidential and anonyrmous.

To zee what data this eror report containg, click_here.

Send Error Repart | Dan't Send |

If the error occurs, need to install xp sp3. then install the software.

fMicrosoft . NET Frameworkois required to install, please do not skip. If you do not
install AMicrosoft . NET Frameworkq the program will not work correctly.

The system will enter into next step for you to install Access Control , if your
computer has installed it.
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i Access Control [Z||E|fz|
Welcome to the Access Control Setup Wizard LA
& :-‘ :I

The ingtaller will quide vou through the steps required to ingtall Access Caontral on your compriker.

WARMIMG: This computer program iz protected by copenght law and international treaties.
IInauthorized duplication or distribution of this program, or any partion af i, may result in severe civi
ar criminal penalties, and will be prozecuted to the masimum extent pozsible under the law.

Click ANexto

i Access Control [Z||E|fz|
Select Installation Folder l_‘l _
& :-‘ ;I

The ingtaller will ingtall Access Contral to the following folder.

Taoinztall in thiz folder, click "Mest'. Ta inzstall to a different falder, enter it below ar click "Browse"',

Folder:
C:\AcceszContraoly [ Browse. .. ]
| DiskCost. |
Inztall Access Contral for pourzelf, or for anpone who uzes this computer:
(®) Everyone
1 Just me
Cancel ] [ < Back ] [ Mest =

Click ANextoO
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i'-.% Access Control

Confirm Installation r_l

The ingtaller iz ready to inztall Access Control on vour computer.

Chek "Mest'" to start the installation.

Click ANexto

i'-.% Access Control

Installing Access Control LA

Aoceszs Control is being installed.

Pleasze wait...

Cancel

-10-
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i'-:!:l Access Control

Installation Complete

Aoceszs Control has been successfully installed.

Chek "Cloze" to ext.

Fleaze use Windows pdate to check for any critical updates to the MET Framework.

Cloze

Click fnAClosebo

]

L

.15‘.'
After the installation completes, The ﬁ/‘
in the computer screen.

&=

1.5 Software Remove

Clickd startO >0 SettingsO > Control PanelO

will be created automatically and display

-11-
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¥ Control Panel
File Edit View Favorites Tools Help

@ Back O I} p Search [‘: Folders B -

Address B’ Control Panel

Control Panel P i Ck a category

=
5 }3

. Appearance and Themes
See Also A [N S=

Printers and Other Hardware

& Windows Update
Q) Help and Support
3 Other Control Panel

Network and Internet Connections _.y. User Accounts

"
-
Options
Add o Remove Programs { Datf:, Time, Language, and Regional
Options

~ J Sounds, Speech, and Audio Devices ‘ lity Options

w—v Performance and Maintenance Security Center

Click AAdd or Remove Programso

¥ Add or, Remove Programs

Currently installed programs: [] show updates Sort bry:
Change or =
ey, A Access Control :
Programs
:Ef'! To change this program or rem it from your computer, cli anige or R -Chan -
g d ge Remaove
Add Mew e ———
Programs [ Microsaft .MET Framework 4 Cliert Profile Size 152.00ME
[} Microsoft .MET Framework 4 Extendsd Size  46.04MB
gl WMware Tadls Size  5.80MB
Add/Remove
Windows ﬁl windows XP Service Pack 3
Components
Sek Program
&ccess and
Defaulks
Find s oMcdess&oniolofi i n ACurrently, iQlsitak | eRfe powgd .armn

-12-
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Add or. Remowe Programs

\‘:’/ Are you sure vou want to remove Access Contral From your computer?

[ Yes ] [ Mo ]

&
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Part 2 Basic Operation of Software
2.1 Login

o
'l
Click the ﬁ@l@ or rud startO® ProgramsO® Access ControlO® Access ControlQ,it
will open up the Login windows as follows:

User Mame:

Passworc: |

The default wuser name i 2304 abc 0, the password
It is recommend to change the user name and password at the first use.

If the SQL Server connection fail. There will appear a dialog box as follows:

e =
. Information

SQL Server NonBxst Or Refuse to Connect
Do you want to corfigure now?

Cl i ¢ k Pl@asekdnsult the Appendix 5.2 SQL Server Configuration.

After login , It will show the main windows . as follows:

-14-
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a (Al Zones) -
ind

Configuration

Operation

;"f

Attendance

¥ 2015-06-29 17:14:53 E8—

2.2 Parameter Settings of Equipment

2.2.1 Add/Set up Controller

Clickd Configuration® >0 ControllersO from the menu bar

Controllers Department Personnel Access Privilege

Configuration

Operation

o
b

Attendance

click the to add the controllers into system.

-15-
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*Controller &#: * Required

@ Small Network
@ Medium, large Network, Intemet

*Controller # (namely each controller serial number) may check on the label
S/N:xrxxxxik— of  the controller . please fills that nine numerals.

Attention: If the controller S/N which you writed is not same as the label S/N:***¥¥*xrxx
the software can't communicate with the controller.

Small Network: Support TCP/IP communication, all controllers are in the same
network segment

Medium, large Network, or Internet: Support TCP/IP communication for different
network segment controllers.

Click fANexto

Four Doars

Door Name

Door 17 ot @ Cpen Close
Door 4# Active | & Contro Close

Reader Position

Door1# In Reader _ Attendance
Door2# In Reader _ Attendance
Door3# In Reader _ Attendance
Doord# In Reader _ Attendance

fiDoor Nameo and AReader Positionodo can be modifie
Mar k A Ag v,ithe eoasole will display the door; otherwise, it wonda display.

-16-
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Mar k @ Ay +,ahe tbcords on the card reader can be used as attendance records;
otherwise, it cann td

Controllers Department Personnel Access Privilege

t
& + "_ X E E Q (Al Zones) -
rch MNew Edit Del Print Expo Excel Find

Controller# | SH | hctive 3 | Toor

1| 433100004 Entrance Door; Manager Room Door; HR; Meeting Room Door;

2.2.2 IP setting of Controller

Clickd ConfigurationO >0 ControllersO >0 SearchO .

| Porr | ma
60000 | 0D-66-0D-E:

Search need take around 5 Seconds.

Click fiConfigureo

-17-
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# Search Controller (===

FC TPAddr

1921631825 255255.255.0 —- 00550DE4D2E2 |192.158.18221 | #01,WEB Disabled

0002 433100004 152.168.0.0 60000 00-66-13-D0-34-E4 VEB Disabled

LTI
1P Address 21s31828 |
Subnet Mask

s2teetezase

A : i
233100002 | 192. . .0.0. -E4-D2-E2 2. VEB Disabled
192.168.182.8 255,255, 192.168.182 254 60000 | 00-66-13-D0-34-E4  |192.168.182.21 #01,WEB Disabled
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After IP address setting, you can move to chapter 2.2.1 Add/Set up Controller to set
the controller parameters, the IP address should be assigned to the corresponding
Controller.

[ ‘;‘i% Controller u

“Controller #: * Required

@ Smal Network

@ Medium, large Metwork, Intemet IP: 192.168.182.8

Mote:

Zone:

Result, You can see IP address.

Controllers Department Personnel Access Privilege

+ "_ X E E Q (Al Zones) -
MNew Edit Del Print Exj o Excel Find

| e | i3 | PORT | Zome | Hote | Daors

1| 433100004 192.168.182.8 60000 Entrance Door; Manager Room Door; HR; Meeting Room Door;

The controllers are separated into different network . Each controller must be
assigned a unique IP address .

2.2.3 Controller Zone Management

Clickd ConfigurationO >0 ZonesO

-19-
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T A | A |/| X

Add Top

i Selected Zone

" Cl i Add Togd

-
# Add Top

-20-
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Click the MAdd Branchoto add a new Branch under the Top.

-
ﬁ% Add Branch

Wies o Southeast Asia

;Fl_l:ld Top | Add Branch | Edit | Delete

Click ..,CIickB Configuratior® >0 Controller >0 NewO .

F
‘;‘i% Controller
“Controller #: * Required

2 Smal Network

@ Medium, large Metworl:, Intemet

Zone: I

Asia'\Southeast Asia

Zones

-21-
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2.3 Operation of Department and Registered User

2.3.1 Add Department

Clickd ConfigurationO >0 DepartmentO from the menu bar

Controllers Department Personnel Access Privilege

Export To Excel

Attendance
click the REEREE to create a new department.
i
# Add Top

Dept

Department Personnel Access Privilege

Export To Excel

Click the Eassksatadl to add a new Branch under the Top.

-22-
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-
55’% Add Branch

Controllers Department Personnel Access Privilege

AddTop | Add Branch | Edit | Delete
lected Dept REIENEH]

s Dep
i Oversea Marketing

2.3.2 Add and Edit a User

Clickd ConfigurationO >0 PersonnelO from the menu bar
ﬁ l Controllers Department Personnel Access Privilege

&= 4+ 7/ X B 7

Add Edit Del Print

() Ll
LS % i
User ID | User Hame | Card m0 | Attenden

Operation

i
“ah

Attendance

Click iAddmS. to add use

-23-
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rﬁ% User u

Card NO: 18016185 Phato |

Department:

Attendance Access Control

Activate:

Deactivate:

Remar k: fAUser No. bBeinpuud fAiNameod must

Add Next . . . . .
_ After you input all information of the user, click this button, you complete

adding a user to the system, Meanwhile it will remain showing the user windows and wait
foryouinputingt he next masomr 6s i nfor

Add photo, please consult the Appendix5.1How t o di splay user déds photo a

Cl i c k A @3eohas bdeh added to the System.

Controllers Department Personnel Access Privilege

+ 7 X B 2. ¥ Qo
Add Add Edit Del Print Expo cel Card Lost Batch Update Privilege Find
Q o

Query Clear

| User Hame | Card W0 | Active Date | Deact ate epartment
1 Hellen 18016185 2014-03-03 2029-12-31 ea Marketing

User Ot herso informati on

-24-



Access Control Software Operation Guide

Co ..
Title:

e

Mationality:

Religion: Tech .Grade:

Hometown: Cer. Type:
Birthday: Cert. 1D

Socail Insurance
Mo,

Join Date:

Mamiage:
Political:
Culture: Leave Date:

Wark Phone: Email:

Mabile: Addr:

Home Phone: PostCode:

En. Name: Mote:

2.3.3 Auto Add the registration card

Clickd Configuration® >0 PersonnelO >0 Auto AddO

[ ﬁ% Auto Add User u

Select Device

& USE Reader

@ Door Entrance Doar -

@ Manual Batch Input

-25.



Access Control Software Operation Guide

If you selected lJSBReaderg you must connect the USB card reader
(The model # for wiegand product is WG1028) with the computer .

ClickhnUSB Reader o &l iif®o miNrexlItloer o,

-
(;‘f% Auto Add User

cfaut Dept.. )

Tatal:

Please Swipe. ..
User |0 Option

After swiping

-
(;‘f% Auto Add User u

Default Dept .:

18013260 FE aWipe. ..
3652370

3000835
3544172

User |0 Option
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Cl i ¢ k Auio@#ded to the Software.

ClickA Manual

Ba,tQ&lhi clkn pfuNedx t O

-
4 Auto Add User

Default Dept .:

Tatal:

End No.

User |0 Option

Manual I nput AStart NO. 0 and AEN

-
4 Auto Add User

Default Dept .:

Tatal:

Start No. gEEuksER
=l LT 18013337

User |0 Option

Click AOKO, Al | users card auto

added

-27-
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Controllers Department Personnel Access Privilege

£ + 7 X B ® 7. a

! Auto Add Add Edit Del Print ExportToExcel Card Lost Batch Update Privilege Find

Uszer ID ame | Card HOD | Att ce o trol | hetive Date | Dea

1 Hel 18016185 2014-03-03 2029-12-31
2| N18013860 18013860 20140303 202912-31
3| N3652370 3652370 20140203 20281231
4| N3000835 3000835 20140303 202912-31
5| N3544172 3544172 2014033 2025-12-31
6| N18013377 18013377 20140303 202912-31
7 |N18013378 18013378 2014033 2025-12-31
8| N18013379 18013379 20140303 202912-31
9| N18013380 18013380 20140303 202912-31
10| N18013381 18013381 20140303 20291231
11| N18013382 18013382 20140303 202912-31
12 |N18013383 18013383 2014033 2025-12-31
13| N18013384 18013384 2014-03-03 2029-12-31
14 | N18013385 18013385 2014033 2025-12-31
15 | N18013386 18013386 2014-03-03 2025-12-31
16 | N18013387 18013387 2014-03-03 2025-12-31
Attention: Auto add users, Name def ault is AN + Card Number o

2.3.4 Alter Single-u s esPidvilege

Please consult the chapter 2.4.1.2 Edit One User& Privilege.

2.3.5 Card Lost

If someone has lost his card, he must register the lost card, and then redistributes a
new card to him .The steps as follows:
Clickd ConfigurationO >0 Personnel® >0 Card LostO

=50)

-
ﬁ Card Lost v
E— r

|User Mame:

Logt Card MO: 18016185

-28-
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 nput f Ne w0806866d | Do
Click AOKO

If the user card has privilege, after report the loss, Meanwhile upload to the controller.
If the controller communication failure,d i s p| ay i UYdloadrFailadt Rlease i
upload on the Console, Show as follows:

r -
4 Information

I:"’"i‘:l Upload Failed. Please upload on the Consale.

oK

2.4 Operation
2.4.1 Privilege Management

2.4.1.1Access Privilege

Clickd Configuration® >0 Access PrivilegeO from the menu bar or shortcut.
Controllers Department Personnel Access Privilege

i 8 B3] 3 i & Q

Privileges Print Export To Excel Copy Door Copy Privilege Edit One User  Find

| t=er Tn [ User Hame

Attendance

Clic Change Privileges

-29.
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Department:

[ [vzer m

18013860

3652370

3000535

18013378

16013378
16013380
18013381

18013382

18013383

Optional Doors

Manager Room Toor

Meeting Room Door

Allow And Upload

i>>0: Select all AUserso or all AOptional
i>0: SelkeedUser so or one AOptional Doorso.
fi <Gancelone NSel ecteme UGBelsdctoed Door so.

fi < €ancelal | fSel eché¢d GBSetseated Door so.

Allow

After clicking this button, and then Operation -> Upload, the

selected users can pass through the selected doors.

Allow And Upload

After clicking this button, the selected users can pass through the

selected doors.

Prahibit

After clicking this button, and then Operation -> Upload, the

sel ect ed passthraghtha selécted doors.

Prohibit And Upload

After clicking this button, the select e d u s e pass thcoagh the

-30-
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selected doors.

Controllers Department Personnel Access Privilege

2 &) ] i & Q

i Change Privileges Print Export To Excel Copy Door Copy Privilege Edit One User Find

3 Wuery Cle

Entrance Doar

Manager Room Door 1 | Hellen 18016185
HR 1| Hellen 18016185
Meeting Room Door 1 | Hellen 18016185
Entrance Door 5| Lucy 3544172
Manager Room Door 5| Lucy 3544172
HR & | Lucy 3544172
Meeting Room Door 5| Lucy 3544172

After adding all privileges into the system, you must go to the Operation << Upload
the operation, please consult (Chapter 2.5.2 Upload Setting).

2412Edi t OnePriVileger 6 s

Zone:

Meeting Room Toor

i And Upload

i >l ect all AOptional Doorso
i>®el ect one fAOptional Doorso
i <@Gancelone fASel ected Doorso
fi<<Cancelal | fnASelected Door so

-31-
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Corfirm And Upload

this button, and Upload to the controller, youcanpasst hr ough @A Sel ected

2.5 Console

Clickd OperationO >0 Console® from the menu bar .The console window contains
many basic operations. For example, iMonitorg fiCheckq fAdjust Timeg AJploadqg
oDownloaddand fDownload And Monitora

: p _a
: - 4 1 < By (All Zones)
: ct All Monitor Stop Check AdjustTime Upload Download Download And Monitor Clear Ev i-‘ﬂf‘“rlr'lljlla‘l Flnn:l

Entrance Manager Meeting
Door Room Door  Room Door

251Control |l e€€Chetbs | nf o

Clickd Operation® >d ConsoleO >0 CheckO from the menu bar .

Query Swipe Records

v @ © t o & a

Il Monitor Stop Check AdjustTime Upload Download Download And Monitor Clear Event Window  Find

B 0 [0 [

Entrance Manager Meeting
Doar Room Door  Room Door

(All Zones)

Entrance Door
Door Status: Closad
[433106986]Privielgesheed Upload! [12-11]... |{Door Control: OnLine
- . . - Door_Delay(Sec): 3
2 22:43:44 Entrance Door[433106986] | Closed:OnLine;Door_Delay{Sec) 3:5wipes:65:Privielg... sy 437106986
IP: 192.168.168.8
—Swipes: 65
—Privielges: 12
—RealClock: 2015-06-30 22:43:42 Tuesday
—Firmware Version: V656 [2015-06-30]
-MAC:  00-66-15-D0-BO-2A [100M]
— Enabled —

[Entrance Door]Priviel...

It will show the controllerd s b dmmation .such as the amount of swipings and
privileges, Door status, control status, open delay (sec) .If the controller is well
communicated with computer, t he door | ab ethdnsise thedoloris red.s
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1 o Q

Monitor Stop Check AdjustTime Upload Download Download And Monitor Clear Event Window  Find

Entrance HR Mznager
Door Room Door  [FildyNaT3

(All Zones)

Meeting Room Door
Communicate Failed

ﬁ 1 22:46:15 Meeting Room Door Communicate Faled-SN:433106986-1P:192.168.168.8 [(SN: 433106986

| IP: 192.168.168.8

2.5.2 Upload Setting

Clickd OperationO >d ConsoleO >0 UploadO from the menu bar.

i (] 1 ChL o = (All Zones)

tAll Monitor Stop Check AdjustTime Upload Download Download And Monitor Clear Event Window  Find

Entrance HR Mznager Meeting
Door Room Door  Room Door

7
ﬁ Upload Cption

Click fnOKO
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= . . E‘ . = . Q (All Zones)
Il Monitor Stop Check AdjustTime Upload Do d Download And Monitor Clear Event Window  Find
Entrance HR Manager Meeting
Doar Room Door  Room Door

2 22:56:04 Entrance Door{433106586] Upload All Successfully—{1]

@ 22:56:01 Entrance Door[433106586] | Upload Starting..
@)

If you update the controllers configuration such as privileges or door-delay etc., you
must upload to the controllers.

2.5.3 Monitor

Clickd OperationQ >0 ConsoleO >0 MonitorQ from the menu bar

Console Query Swipe Records

i o+ [ E © 1 a 5 o Nl (41l Zones)

i Select Al Monitoring Stop Check AdjustTime Upload Download Download And Monitor Clear Event Window Find

I

Entrance Manager Meeting
Door Room Door Room Door

(Card NO: 18016185 1
b

Desc

Entrance Door-In Hellen
Sales Dep\Oversea Marketing
Read Date: 2015-06-30 22:58:53 Tuesday
Addr:  Entrance Door-In
Status:  Swipe
-
-
v
=
A=
)\
il
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2.5.4Display More Swipes

Only display swipe card records.

Eh m Q

. . . . (Al Zones)
oad Download And Monitor Clear Event Window  Find

Entrance HR Manager Meeting
or Room Door  Room Door

Card NO: 3544172 3
User ID: &

Lucy
Sales Dep
Read Date: 2015-06-30 23:06:32 Tuesday
e Baar N e Addr: Entrance Door-n
Entrance Door-In es De - ||

Clear Run Info

| Display More Swipes |

Right click card records, select fDisplay More Swipesa

Card NO: Card NO: Card NO:

18016185 3000835 3544172

3 : Name : Lucy

Dept:
Dept: Sales
Product Dep
Dep\Oversea Read Date:
o

Right click fPhotoa You can adjust the display of information.
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Card NO: Card NO: Card NO:
18016185 3000835 3544172

Name : Name : Name : Lucy
Hellen Sharon Dept:

Dept: Dept: Sales
Sales Product Dep

Dep\Oversea Read Date:

+ Enlarge Info Display
- Reduce Info Display
+ Enlarge Font Size

- Reduce Font Size

Save Display Style
Restore Default

2.5.5 Getting Swipe Records

Clickd OperationO >d ConsoleO >0 DownloadO from the menu bar .

ery Swipe Records

) + B © t W Eh (] Q

ect Al Monitor Stop Check AdjustTime Upload Download Download And Monitor Clear Event Window  Find

(All Zones)

B [ [ [

Entrance HR Manager Meeting
Door Room Door  Room Door

@ 1 23:09:58 Entrance Door{433106986] | Getting Swipe Record Start_
@ 2 23:10:00 Entrance Door[433106586] | Getting Swipe Record Successfully—[65]

=
PEVBIEEERE: Collectt he controll erds records to database.

2.6 Records Query

Pl e aBoenloddd Records and then query.
Clickd OperationO >0 Query Swipe RecordsO from the menu bar
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Q

Find

<]

155 3000535 4 |Sharon Froduct Dep 2014-03-03 16:52:14 Monday |Entrance Door—-In Denied Access:Ho FRIVILEGE
15T 16016185 1 | Hellen Sales DepiOw... |2014-03-03 16:30:04 Monday |Entrance Door-In Swipe

156 3544172 S |Luey Sales Dep 2014-03-03 16:25:18 Monday Entrance Door-In Swipe

155 3000335 4 |Sharon Product Dep 2014-03-03 16:25:02 Monday |Entrance Door—In Denied Access:Ho PRIVILEGE
154 18016185 1|Hellen Sales DepiOw... |2014-03-03 16:27:59 Monday |Entrance Door-In Swipe

153 3000335 4 |Sharon Product Dep 2014-03-03 16:23:34 Monday Entrance Door—In Denied Access:Ho PRIVILEGE
152 16013860 Z|Jack 2014-03-03 16:23:20 Monday |Entrance Door-In Denied Access:Ho FRIVILEGE
151 16016185 1 |Hellen Sales DephOw... |2014-03-03 16:16:04 Monday |Entrance Door-In Swipe

150 3544172 5 |Lacy Sales Dep 2014-03-03 14:54:03 Monday |Entrance Dosr-In Swipe

149 3000335 4 |Sharon Product Dep 2014-03-03 14:54:02 Monday Entrance Door-In Swipe

148 3B523T0 3|Tina 2014-03-03 14:54:00 Monday Entrance Door-In Swipe

147 16013860 Z|Jack 2014-03-03 14:53:59 Monday |Entrance Door-In Denied Access:Ho FRIVILEGE
146 =) 2014-03-03 11:55:29 Monday |Entrance Door-In Forced Open

145 =) 2014-03-03 11:43:08 Monday |Entrance Door—In Forced Open

144 85 2014-03-03 03:25:47 Monday Entrance Door-In Forced Open

143 =2} 2014-02-28 1T:06:53 Friday |Entrance Door-In Forced Open

142 20306366 1|Hellen Sales DepOw... |2014-02-28 17:06:50 Friday |Entrance Door-In Denied Access:No PRIVILEGE
141 a4 2014-02-28 17:06:45 Friday |Entrance Dosr-In Open too leng

140 18016185 1 |Hellen Sales Dephiw... |2014-07-25 17:06:41 Friday |Entrance Door-In | [/] |Swipe o
I f you want to query by AAddro, Click

-
Select Addr

Manager Room Daoor-In

HR-In

Meeting Room Doar-In

Query result as follows:
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155 5000535 4 |Sharon Froduct Dep 2014-053-03 16:32:14 Monday |Entrance Door—In Denied Access:Ho FRIVILEGE
157 18016185 1 Hellen Sales DepiOv. .. |2014-03-03 16:30:04 Monday |Entrance Door-In Swipe

156 3544172 5 Luey Sales Dlep 2014-03-03 16:23:16 Monday |Entrance Toor-In Swipe =
155 3000335 4 |Sharoen Product Tep 2014-03-03 16:283:02 Monday |Entrance Door-In Denied Access:Ho FRIVILEGE
154 18016185 1 Hellen Sales DepiOv. .. |2014-03-03 16:27:59 Monday |Entrance Door-In Swipe

153 3000835 4 |Sharon Product Dep 2014-03-03 16:23:34 Monday |Entram:e Door—In Denied Access:No FRIVILEGE | |
152 18013860 2| Tack 2014-03-03 16:23:20 Monday |Entrance Door-In Denied Access:Ho PRIVILEGE
151 18016185 1 |Hellen Sales DephOv... |2014-03-03 16:16:04 Monday |Entrance Door-In Swipe

150 3544172 5 |Luey Sales Dep 2014-03-03 14:54:03 Monday |Entrance Door-In Swipe

149 3000335 4 |Sharoen Product Tlep 2014-03-03 14:54:02 Monday |Entrance Door-In Swipe

148 3852370 3 |Tina 2014-03-03 14:54:00 Monday |Entram:e Door-In Swipe

147 18013860 2| Tack 2014-03-03 14:53:59 Monday |Entrance Door-In Denied Access:Ho PRIVILEGE
146 == 2014-05-03 11:55:29 Monday |Entrance Door-In Forced Open

145 ==} 2014-03-03 11:43:08 Monday |Entrance Door—-In Forced Open

144 g5 2014-03-03 03:25:47 Monday |Entrance Door-In Forced Open

143 a5 2014-02-28 17:06:53 Friday |Entrance Door-In Forced Open

142 20806366 1 Hellen Sales DepiOv. .. |2014-02-28 17:06:50 Friday |Entrance Door-In Denied Access:Ho FRIVILEGE
141 a4 2014-02-26 17:06:45 Friday |Entram:e Door-In Open too long

140 18016185 1 |Hellen Sales Tephdv. .. |2014-02-28 17:06:41 Friday Mentrance Togr—To 4 [7] |Swipe e

2.7 Tools

2.7.1 Change Password

Change operatorandoper at or 6 s password.
Clickd ToolsO >d Edit OperatorO

il -
/" Operator--abc g

Modify operator Name, input the new name in fiNamea
Il nput ANew Pa srim®assivor dacn dmuisCt b, Aftertthie modifya me
current password, Re-login to take effect.
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2.7.2 DB Backup

Clickd FileO >0 DB BackupO

Click fAOKO®
This backup file is saved in software under the default installation path
fiC:\AccessControla

If Backup is SQL DB.
OK!

AccessData_sql_10.0.1600.22_20140311_142148 bak

oK

Cl i c k THis@ackup file is saved in database under the default installation path.
fiC:\Program Files\Microsoft SQL Server\MSSQL10.MSSQLSERVER\MSSQL\Ba c k u p 0

2.7.3 Option
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O Language®
Clickd Tools® >d LanguageO from menu bar.

Language

P Erglish -]

English
B {Fr[zh-CHS]
FERECP I [zh-CHT]

O Interface TitleO
Clickd ToolsO >0 Interface Setting® from menu bar.

lﬁﬁiﬁia Interface Title

W House

Show Getting Started When Login

O HouseO : Used in community management.
O Show Getting Started When LoginO : To guide the operation software.

O Auto LoginO
Clickd Tools® >0 Auto Login® from menu bar.
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"/ Option

Auto Login

O AutoLoginO:Sel ect fAAUhofLogi nyoudenddomwsed to input
Nameo and fAiPasswordo.
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Part 3 Extended Function

Clickd Tools® >0 Extended FunctionsO® from the menu bar

-
J"ﬁ Input Extended Function Password g

If you want to Activate the Extended Function . please input the password .
Please ask provider for password.

Active the Extended Functions, must Re-Login the software.

Update Successfully. Please exit and restar the software.
Do you want to restart now?

Extended Functions introduced as follows:
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3.1 File

W Active Log Query

3.1.1 Active Log Query

Clickd FileO >0 Log QueryO
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DateTime
2014-03-04 09:32:19 Tuesday
2014-03-04 09:32:17 Tuesday

EventType
Information

Information

Event Deseription

7.53.81.40228 Super:abc:MsAccess.

1.abe.Adroitor Professional Door Control Management. Ve

1.abc.Eat

2014-03-04 05:2%:53 Tuesday

Information

1.abc.13.Meeting Room Door,2014-03-04 09:25:49 Tuesday-Meeting Room Door-Door Open.Read Date: 2014-03-04 05.25...

2014-03-04 09:29:50 Tuesday

Information

1.abc.12,Meeting Room Door,2014-03-04 09:29:47 Tuesday-Meeting Room Door-Door Closed, Read Date: 2014-03-04 09:2...

2014-03-04 09:29:48 Tuesday

Information

1.abc.11.Manager Room Door,2014-03-04 09:29.44 Tuesday-Manager Room Door-Door Open,Read Date: 2014-03-04 05:...

2014-03-04 09:29:46 Tuesday

Information

1.abc.10,Manager Room Door,2014-03-04 09:29:43 Tuesday-Manager Room Door-Door Closed,Read Date: 2014-03-04 09...

2014-03-04 09:25:44 Tuesday

Information

1.abc.8.HR. 2014-03-04 05:29:40 Tuesday-HR-Door Open,Read Date: 2014-03-04 09:23:40 TuesdayAddr: HRStatus: Door

2014-03-04 09:25:41 Tuesday

Information

1.abc.8,HR,2014-03-04 09:29:37 Tuesday-HR-Door Closed, Read Date: 2014-03-04 09:29:37 TuesdayAddr: HRStatus: Doo

2014-03-04 09:25:35 Tuesday

Information

1.abc.7 Entrance Door 2014-03-04 05:29:31 Tuesday-Entrance Door-Door Open.Read Date: 2014-03-04 09:29.31 Tuesday.

2014-03-04 09:29:32 Tuesday

Infarmation

1.abc 6,Entrance Door, 2014-03-04 09:29:28 Tuesday-Entrance Door-Door Closed Read Date: 2014-03-04 09:25:28 Tuesd

2014-03-04 09:28:43 Tuesday

Information

1.abc.5.Meeting Room Door[433100004] Already Uplead..

2014-03-04 015:28:43 Tuesday

Infarmation

1.abc 4, Manager Room Door[433100004] Already Upload..

2014-03-04 09:28:43 Tuesday

Information

1.abc.3.HR[433100004] Already Upload..

2014-03-04 015:28:43 Tuesday

Infarmation

1.abe 2 Entrance Door[433100004].Upload Basic corfigure Successfulty—[1]..

2014-03-04 09:28:43 Tuesday

Information

1.abc.1,Entrance Door(433100004], Upload Starting

2014-03-04 05:26:10 Tuesday

Infarmation

1.abc.8.Meeting Room Door,2014-03-04 09:26:07 Tuesday-Meeting Room Door-Push Button,Read Date: 2014-03-04 09:26.

2014-03-04 09:26:06 Tuesday

Information

1.abc.8,Manager Foom Door,2014-03-04 09:26.02 Tuesday-Manager Room Door-Push Button,Read Date: 2014-03-04 09:...

2014-03-04 05:26:04 Tuesday

Infarmation

1.abc. 7 HR.2014-03-04 09:26:00 Tuesday-HR-Push Button,Read Date: 2014-03-04 09:26:00 TuesdayAddr: HRStatus: Pus

2014-03-04 09:25:55 Tuesday

Information

1.abc 6,Entrance Door,2014-03-04 09:25:56 Tuesday-Entrance Door-Push Button,Read Date: 2014-03-04 09:25:56 Tuesd...

2014-03-04 015:25:54 Tuesday

Infarmation

1.abc 5, Meeting Room Door[433100004] Already Upload..

2014-03-04 09:25:54 Tuesday

Information

1.abc.4,Manager Room Door[433100004] Already Upload,,

2014-03-04 015:25:54 Tuesday

Infarmation

1.abc. 3, HR[433100004] Already Upload.,

2014-03-04 09:25:54 Tuesday

Information

1.abc.2,Entrance Door[433100004],Upload Basic configure Successfuly-{1]..

2014-03-04 09:25:53 Tuesday

Information

1.abc.1.Entrance Door{433100004]. Upload Starting

2014-03-04 09:25:46 Tuesday

Information

1.abc.8,HR,2014-03-04 09:25:42 Tuesday-HR-Push Button,Read Date: 2014-03-04 09:25:42 TuesdayAddr: HRStatus: Pus...

2014-03-04 05:25:38 Tuesday

Information

1.abc.7.Manager Room Door,2014-03-04 09:25:35 Tuesday-Manager Room Door-Push Button.Read Date: 2014-03-04 05....

2014-03-04 09:25:34 Tuesday

Information

1.abc 6,Entrance Door,2014-03-04 09:25:30 Tuesday-Entrance Door-Push Button,Read Date: 2014-03-04 09:25:30 Tuesd...

2014-03-04 09:24:25 Tuesday

Information

1.abc.5.Meeting Room Door[433100004] Already Uplead..

2014-03-04 09:24:24 Tuesday

Information

1.abc.4,Manager Room Door[433100004] Already Upload,,
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3.2 Configuration

Corfiguration | Operation | Mutfunction | Tools | Other

Record Push Button, Door Status Events
Activate Time Profile

Activate Time Seg Limitted Access

Activate Perpheral Control

Threate Code Valid After RegisgterCard Swipe
Activate Access Keypad
Activate Anti Pass Back
Activate PC Check Access
Activate Inter Lock
Activate MuttiCard Access
Activate First Card Open
Activate Door As Switch
Activate Controller TaghkList
“Activate Camera

*Activate Privilege Type Management Mode

3.2.1 Record Push Button Events

Record each time the button operation, active this function, you must upload on the

console.
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a1 m

e Upload

inload And Monitor  Clear Event Window  Find

Q

(All Zones)

Read Date:
| Addr: Meeting Room Door
(|1 14:44:25 Entrance Door[433106586] | Upload Starting Status:  Push Button
LD 2 14:44:25 Entrance Door[433106986] Upload Basic configure Successfuly—{1]
@ 3 14:44:25 HR[433106986] AMready Upload
(|4 14:44:25 Manager Room Door[4331... |Aready Upload
(|5 14:44:25 Meeting Room Door[43310... | Already Upload
® 5 14:44:38 | Entrance Door 2015-07-01 14:44:36 Wednesday-Entrance Door-Push Button
® 7 14:44:41 |HR 2015-07-01 14:44:39 Wednesday-HR-Push Button
N 14:44:44 |Manager Room Door |2015-07-01 14:44:42 Wednesday-Manager Room Door-Push Button
i ] 14:44:46 | Meeting Room Door 2015-07-01 14:44:45 Wednesday-Meeting Room Door-Push Button )

3.2.2 Record Door Status Events

Recor d

Active this function, you must upload on the console.

o Q

r Find

fi Do o m DOme n &ima. Mldstdcannect door sensor.

(All Zones)

@ 1 14:54:29 Entrance Door[433106586] Upload Starting...

(D2 14:54:30 Entrance Door[433106986] | Upload Basic configure Successfully—[1]

D3 145430 | HR[433106986] Aready Upload

D4 14:54:30 Manager Room Door[4331... | Aready Upload

@ 5 14:54:30 Meeting Room Door{43310... | Already Upload

@ 14:54:35 |Entrance Door 2015-07-01 14:54:34 Wednesday-Entrance Door-Door Closed _\\
@ 7 14:54:37 |Entrance Door 2015-07-01 14:54:35 Wednesday-Entrance Door-Door Open

@ 8 14:54:40 |HR 2015-07-01 14:54:39 Wednesday-HR-Door Closed

@ 2 145442 |HR 2015-07-01 14:54:41 Wednesday-HR-Door Open

@ 10 14:54:46 |Manager Room Door |2015-07-01 14:54:45 Wednesday-Manager Room Door-Door Closed
@ 11 14:54:47 |Manager Room Door |2015-07-01 14:54:46 Wednesday-Manager Room Door-Door Open
M| 12 14:54:50 |Meeting Room Door 2015-07-01 14:54:49 Wednesday-Meeting Room Door-Doar Closed
m 14:54:52 | Meeting Room Door 2015-07-01 14:54:51 Wednesday-Meeting Room Door-Door Open _/

Read Date:
(Addr:
Status:

Meeting Room Door
Door Open

2015-07-01 14:44:45 Wednesday 9

2015-07-01 14:54:51 Wednesday 13
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3.2.3 Activate Time Profile

Clickd Configuration® >0 Time Profile®

Controllers Department Personnel

Time Profile |D:

Description:

Linked Time Profile

Week Day
Maonday
Tuesday
Wednesday
Thursday
Fridary
Saturday

Sunday

TAccess Privilege |

Activate:

Deactivate:

Time Segment

Mo 1

Mo.2

Mo.3

Time Profile

201001

202512-1

N -

Y - O

O - (T
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Contrallers Department Personnel Access Privilege Time Profile

Pt s X B

Edit Del Print Ex

e1 for allowing any time t

olic
FTime Frofile ID Mon |Tue |f#ed |Thu

|—?_[Nc-rrna\] 08:30 | 17:30 00:00 | 00:00 00:00 | D0:00 2010-01-01 2029-12-31

If you assign the user card fi N o r naathonty, that work from Monday to Friday at
08:30-17:30, it has permissions to get in or out during this time range.

If you need to work on Saturday, Firstwrite 3inii Ti me Pr Thénithed T1 Dé ,
Profile IDO2 linked A Ti me ®B@&Bof i |l e

Addnew ATi me Profile 30

Time Profile |D:

Description:

Linked Time Profile Activate: 2010-01-M
o~ Deactivate:  PapiRPEY

Week Day Time Segment
Monday Mo 1
Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday
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Controllers Department Personnel Access Privilege Time Profile

a a

Edit Del Print ExportTo Excel Holiday Control Find

ofile 1 for allowing any time t ein or go out; Profile 0 for no admittance.

2 [Normal] 08:30  17:30 00:00 | D0:00 00:00 | D0:00
3 [Weekend] 08:30 | 12:30 00:00 | 00:00 00:00 | 00:00 2010-01-01 202512-31

AnTi me Profile 23®01link ATi me Profile

Time Prafile 1D

Linked Time Profile Activate: 2010-01-M

Deactivate: palraapel

Week Day Time Segment

Monday No.1

Tuesday
Wednesday
Thursday
Friday

Saturday 7

Sunday

Aftersettingi Ti me Pyouméed fo asign permissions to the corresponding user
in the Access Privilege, and thenthe userscanpassi n and out atme he speci fi
Profileo.

Clickd Configuration® >0 Access Privilege® >d Change PrivilegesO
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3652370

3000535

3544172

18013377

16013378
16013378
18013380

18013381

18013382

13013333

Manager Room Door

Meeting Room Door

After setting privilege, please selectd Operation® >0 ConsoleO >d UploadO .

3.2.4 Activate Peripheral Control

Clickd ConfigurationO >0 PeripheralO

-50-



Access Control Software Operation Guide

B Perpheral Contre

; Meeting Room Door;

Hardware Configuration
Change Threat Code

Door Ajar Alam Aft

ot

Threat Codeodo: Must be CadkRtadawi th the PIN keyboar
Thr ust beooanectwih door sensor.

ot

Hardware Configuration®

o’
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L e |
ﬁ Peripheral Control Board ' ' — --u

Cortroller #: SN : 433100004
Teminal block 1 | Teminal block 2 | Terminal block 3 | Teminal block 4

Active Terminal block 1

Triggering Source Triggering Event Types

Entrance Door Open Too Long
Manager Room Door Forced Open

HR

Invalid Card Reader
Fire Alarm

Threat Code

Forced Lock

Meeting Room Door

ARM

Output Duration

3.2.5 Activate Access Keypad

Clickd Configuration® >0 Pwd MGTO

O Card + PINO
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[ Cord - PN [P Coce | orrers Passors|

433100004

|I|.-. t

Manual Input Password

Entrance Door-In

433100004

Manager Boom Door-In

433100004

HE-In

433100004

O PIN CodeO®

- Password Management

Card + PIN | PIN Code Manual Input Password

18013360

Department

UrLhangzed

3852370

UnChanged

3000835

Froduct Dep

UnChanged

3544172

Sales Dep

UnChanged

James

Tommy

Hig0isEg4

H18013385

/7, Change PIN [Hellen]

18013385

UrLhangzed

UnChanged

UnChanged

UnChanged

UnChanged

UnChanged

UnChanged

UnChanged

UnChanged

Hi13013386

180133868

UrLhangzed

Hi18013387

18013387

UnChanged
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Userd default password is 345678.

w

dController®s Password

Show Password

Adapt To:

® Manual Input Password®

-54-



Access Control Software Operation Guide

F e v =
Card + PIN | PIN Code Manual Input Password

tion io: dII+PIH&"
433100004 Entrance Dloor-In

433100004 Manager Room Door-In

433100004 HE-In

433100004 Meeting Room Door-In

3.2.6 Activate Anti Pass Back

Clickd ConfigurationO >0 Anti-passbackO

-55-



Access Control Software Operation Guide

Controller # |SH ti—-Fazsback hctive Taors

433100004 Entrance Door; Manager Room Door; HR:; Meeting Room Door;

© No.1/

@ No.1,

@ No.1/

@ No.1/

3.2.7 Activate Inter Lock

Clickd Configuration® >0 Inter LockO
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3.2.8 Activate MultiCard Access

Clickd Configuration® >0 Multi-cardO
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“ Multi-Card Configure[l Entrance Dool
—

Group 5

Group 8

Users
Departmert:

|— User ID er Hame C o Vzer ne Card HO
roup #

Hellen 16016185

James 18013382 Jack 18013360

Tommy 18013383 Tina 3B52370

18013334 18013384 Sharon 3000335

H15013335 18013335 Luey 3544172

H15013336 18013336 Erie 13013377

W180133387 18013387 Steven 13013378

The first group has two persons, the second group has two persons, and the third
group has two persons. Each group comes two persons read the card together then
allowed to open the door.

3.2.9 Activate First Card Open

Clickd Configuration® >0 First CardO
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Jay
Monday
Tuesday
Wednesday
Thursday
Friday
aturday

Sunday

18013860

FBSEITO 18013377

3000835

3544172

18013374

18013380

18013381

James 18013382

Tommy 18013383
18013384 18013354
18013385 18013385
18013386 18013356
18013387 18013387

3.2.10 Activate Controller TaskList

Clickd ConfigurationO >0 Task ListO
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= =
o Controller Task List LE -

2014-03-04 Tuesday -
= 2025-12-31 Monday -

londay e : Thursday Friday Saturday Sunday

Adapt To:

<]
<]
<]

2014-03-04 Tuesday -31 Monday Entrance Door . Door Controlled
2014-03-04 Tuesday | 2025-12-31 Monday
2014-03-04 Tuesday | 2025-12-31 Monday
2014-03-04 Tuesday | 2025-12-31 Monday
2014-03-04 Tuesday | 2029-12-31 Monday
2014-03-04 Tuesday | 2025-12-31 Monday
2014-03-04 Tuesday | 2029-12-31 Monday
2014-03-04 Tuesday | 2025-12-31 Monday
2014-03-04 Tuesday | 2029-12-31 Monday
2014-03-04 Tuesday | 2025-12-31 Monday
2014-03-04 Tuesday | 2029-12-31 Monday

Ertrance Door . Door Open

Entrance Door . Door Closed

Meeting Room Door | 3. Disable Time Profile
Meeting Room Door | 4. Enable Time Profile

HR . MoreCard Enable

HR . MoreCard Disable
Manager Room Door | 5. Card - NoPassword
Manager Room Door | 6. (In) Card + Password
Manager Room Door | 7. (In-Out) Card + Password
(Al 10. Trigger Once (V3.9)

EEEE
= = E | &

W e~ R

=]

FEEEEEEEEE
<]
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3.3 Operation

Operaton | Mulduncton | Tooks | ther |

B

Activate Remote Open Door

B

Activate Location

]

Activate Persons Inside

]

Activate Floor Plans

3.3.1 Activate Remote Open Door

Clickd Operation® >d Console®

=y N @

Q,

(Al Zones)

tall Menitor Stop Check AdjustTime Upload Downloac ad And Monitor Remote Open  Clear Event Window  Find

OO O O

Entrance HR Manager Mesting
Door Room Door  Room Door

First selected fEntrance Doorg Then click fRemote Opena
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ipe Records

e /i o
2 + B0 o t = S L] . = S| (Al Zones
All Monitor Stop Check AdjustTime Upload Download Download And Monitor Remote Open Clear Event Window  Find
00 O
Entrance HR Manager Meeting
Door Room Door  Room Door
@ 1 15:57.08 Entrance Door{433106386] Remote Open Door Successfully

3.4 Multifunction

e | Corfigestan | Operton | Mosfuncion | Toos | Oter

]

Dont Display Access Control

]

Dont Display Attendance

B

Activate Cther Shift Schedule

B

Activate

]

Activate Patrol

]

Activate Meeting

“Activate OneToMaore

B
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3.4.1Activate Meal

Entert he AnBrtdeFunctiono, I nlof mani]withi 8Acti vat e Me
¥ to active this function.

After Active this function , Re-login software. Clickd Const MealO .
.-',_—| b

1 T v i Meal Hame

3.4.1.1Meal Setup

3.4.1.1.1Readers

Click fAMeal Setupo, At the meal i nterface, Sel
Eg:Set ADionogm nlgop Rand ADining Room 20 is a dining
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Optional Readers:

[ [Eeadertn [wane
c

5 Entrance Door—In Dining Room 1-FOS

Entrance Door—Exit Dining Room 1-FOS 2

Dining Room Z2-FOS 1

Dining Room Z2-POS 2

3.4.1.1.2Rules

Click fAMeal Setupodo, At the meal interface, Sel
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) One Swipe as one meal

he same period of meal time as Only one meal

Only Caleulate the Allowable Swipes

3.4.1.1.3Meal Period

Click fAMeal Setupodo, At the meal interface, Sel
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Cl

Time Segment:

07:00 |2

Moming
LIJFu::h 1123’0 Iil
1700 |

Evening

Other

Department Method

ck AOptiono,

Set

a

f

xed

amount

of

If you want set a fixed amount of consumption, Click "Option" to finish the settings.
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erTD | Hame SR E -~ s}

Dining Rooem 1-FOS 2 |_1 Dining Room 1-POS 1|5

Dining Rooem 2-FOS 1

Dining Eoom 2-FOS 2

3.4.1.2Meal Report

3.4.1.2.1Meal Details Report

Cl i c k AACthesnweal imtérface , Display the details of the staff dining at which
POS machine.
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B a ©

Find
40305 Wednesday

Dining Room 1
2014-03-05 09:23:38 Wednesday | Moming i Dining Room 1-POS 2
2014-03-05 12:22:35 Wednesday | Lunch Dining Room 1-POS5 2
2014-03-05 18:22:46 Wednesday | Evening Dining Room 2-POS 1
2014-03-05 07:23:06 Wednesday |Moming . Dining Room 2-POS 2
2014-03-05 08:55:06 Wednesday | Moming i Dining Room 1-POS5 1
2014-03-05 08:55:42 Wednesday | Moming i Dining Room 2-PO5 2
2014-03-05 12:23:13 Wednesday | Lunch Dining Room 2-POS 1
2014-03-05 15:23:34 Wednesday |Evening Dining Room 1-POS 1
2014-03-05 08:25:51 Wednesday | Moming i Dining Room 1-POS 2
2014-03-05 13:26:00 Wednesday | Lunch Dining Room 2-POS 1
2014-03-05 18:26:06 Wednesday | Evening Dining Room 2-P0OS 2
2014-03-05 08:10:49 Wednesday | Moming i Dining Room 1-POS 1
2014-03-05 08:29:10 Wednesday | Moming i Dining Room 1-POS5 1
2014-03-05 09:33:28 Wednesday | Moming i Dining Room 1-POS 1

Sales DeptOvers...

Sales DeptOvers

Sales Dep“Overs...

Product

Product

Product

Product

Product

Sales Dep

Sales Dep

Sales Dep

Product

Product

W W W@ e e bR

Product

3.4.1.2.2Meal Stat. report of Readers for Meal

Click ACreateo, At the meal interface |, Sel ect
times and total money at the each dining point.

g a2 3] a © e —

al setup e Print Export T Find

48 7014-03-05 Wednesday Gl 2014-03-05 Wednesday

Detail | Subtotal of Readers | Subtotal of Depatment | Statistics(2014-03-05 To 2014-03-05)

A

Dining Room 1-}
Dining Room 1-POS 2
Dining Room 2-POS 1
Dining Room 2-POS 2

Total

3.4.1.2.3Meal Stat. report of Subtotal of Department

Click fiCreateo,cdt, t el enetbdépartnariot®@msplapbll o f
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dining department and total money.

g 2 a ©

Product Dep
Sales Dep

Sales Dep'Oversea Marketing
(Department Is Empty)
Total

3.4.1.2.4Meal Stat. report of Users

Click ACreatedo, At t he me@tdtistidsofeach emplayees Sel ect
dining times and total money.

g 2 5] a ©

Print E o Find

2014-03-05 Wednesday = 2014-03-05 Wednesday =

Sales Dep

James

Tommmy

N18013384
N18013385
N13013386
N18013387
s========= ========== | [otal

oo aolala/e|la|la|la|la|o | w|w|x 8

w e lalalale alalalalale a8

o

3.4.2 Activate Patrol

Entert he fAExtended FufmAdt iomat e | M_fwitto nharok t hi s
¥ to active this function.
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After Active this function , Re-login software. Clickd PatrolO .

& @ @ a o

Task cs Print ExportT | Query Option Find Close

0 20140301 Saturday ) 2014-03-04 Tuesday
(=N o
I - Query Clear

3.4.2.1Patrol Setup

3.4.2.1.1Patrol Point

Click APatrol Setupo, At the patrol interface
Eg: Set AEntrance Dooro is a Patrol Point
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Selected Readers for Patrol:

Fame

Entrance Door-In

Meeting Room Door—In

3.4.2.1.2Patrol Rules

Click nAPatrol Setupod, At t he agndsetreookdingtmt er f ac e,
your actually rules.
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Pas Fues

1. Pemit patrol time not late or eary by no mare than

10 EI minutes.

2. Absent patrol f patrol time |ate or eardy more than

30 EI minutes

3.4.2.1.3Patrolman

Click APatrol Setupo, At the patrol interface,
Eg : Set ATomod is a Patrol man.
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|— User 1D |Vser Hame |card HO
Hellen 18016185

Jack 18013860

Tina FB5ZIT0

Sharoen 3000835

Lucy 3044172

Eric 18013377

Steven 18013378

Andy 18013381

James 18013382

Tammy 18013383

18013354 15013354
18013385 18013385
18013386 15013386
18013387 18013387

3.4.2.2Patrol Route

Cl i ¢ k f Rtdhe pagabinterface.
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ré% Patrol Routes E@u
i+ /s x & B 0

W Export To Clase

l_ | Route Hame

Click ANewo, Add the Patrol Rout e.

Please Add In order Patrol Points for the Route:
Patrol Time:

10:00 [

Auto

E

Entrance Door-In

Entrance Door-In

i

Entrance Door-In

3.4.2.3Patrol Task

Click ATasko, At the patrol interface.
Eg: S espatrdlooutd
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' Patrol Task Schedule EAENR X
e . 0= 0909« 4

Add Edit Del Clear Print Export T

[N 2014-01-01 Wednesday « 2014-12-31 Wednesday ~

o 2014-03-01 Saturday - Dept.:

o 2014-03-31  Monday User:

3.4.2.4Patrol Report

Please Get Records Before Creating Report.
Click ACreateo, At the Patrol interface |,

St Print  ExportT

20140304 Tuesday

1
2014-03-03 Monday % Route001 Entrance Door-In
2014-03-03 Monday : Entrance Door-In
2014-03-03 Monday % Entrance Door-In
2014-03-03 Monday : Entrance Door-In
20140304 Tuesday X Entrance Door-In
2014-03-04 Tuesday : Entrance Door-In
2014-03-04 Tuesday X Entrance Door-In
2014-03-04 Tuesday : Entrance Door-In
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Cl i Query@ptiondo, Query fAEvent Desco.

&

te Task Create Stat

T

2014-03-03 Monday | 09:30 ! e Entrance Doar-In
20140304 Tuesday |09:00 Entrance Door-In

Query Option

3.4.2.5Patrol Statistics

Click AStatisticso, At the Patrol interface
Statistics Patrolman of the Event Desc.
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3.4.3Activate Meeting

EnteriExt ended Functi ono, I'n frollwithof fAActivate |
¥ to active this function.
After Active this function , Re-login software. Clickd Meeting Sign0 .

[ . Meetings - E;L
: B W2 a0

i Addr p Adc wport To Excel Stat. Realtime Sign  Find Close

3.4.3.1Address Setup

Click AAddress Setupodo, Enter into the Address
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Selected Readers for Sign:

|_ ReaderIl |H=am-':

Cl i c k tofadddhd Kleeting Address.
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Optional Readers:

|_ EeaderID |Hame rID | Hame

Entrance Door—In : Meeting Boom Door—In

Managzer Room Door-In

HE-In

You must input a "Name" at the "Meeting Address."

3.4.3.2Add Meeting

Click AAddo, At the meeting interface.
Eg: Add&l yWeMe et i ngo.
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(UEE LA NO R 20140304 173136
Meeting Name Weelky Meeting

Meeting Addr: Meeting Room -

R N 00140304  Tuesday

Sign Begin Time

Sign End Time

18013377 Nonveting Delegate 16013860
13013378 Seat NO: Tnvitational 3B523T0

18013379 Audit 3000835

18013380

13013351

Jamez 13013332

Tommy 13013383

18013354 13013354

18013385 18013385

16013386 16013386
Hiso133av 18013387

Cancel

4

«

Identity O : Have NnBDédNegatoed ng abidinevg dtae di Andl DO
Empl oayfie@toher o

ot O

Modi fy the meeting, Click AEdito, At the meeti
Del ete meeting, Click fADeleteo, At the meeting

3.4.3.3Meeting Stat

Clicko,dASreattai | ed statistical a single meeting a

AShowloddh RadteaaeAbsanttatedot al statistical 06 and
participants ratebo.
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.
#1 Meeting Stat. Detail[Weelky Meeting] s

Delegate

Nonvating Delegate

Invitational
Audit

Employes
Cther
Sub Total

3.4.3.4Realtime Sign

Cl i ck ithiRree | Si g tinte atteriRl@neel of the meeting.
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Weelky Meeting

Audit

Total

[I ellen. Delegat _
.

= %

3.4.4Activate One To More

Into the fExtended Functiond In front of MActivate One To Moredomark this [ with
¥ to active this function.

3.4.4.1Add One To More Controller

Clickd Configuration® >0 ControllersO ,Click iNewa
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[ 6‘5% Caontroller

troller #:

*SN:

2 Smal Network

@ Medium, large

Mote:

Zone:

The details please reference chapter 2.2 Parameter Settings of Equipment.

Click MNexta

[ 6‘5% Controller

Ore To More Controller

Name

Control Board Active

Reader Position

One To Mare Attendance

Click fOKa

Q

(All Z
Find ¢ ones)

Corttrol Board;

Attendance
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3.4.4.20ne To More Management

Clickd One To More0 .

/. One To More Management !

a8 B

e Privilege Print ExportT

Product Dep
3544172 | Sales Dep
18013377
18013378
18013379
18013380
18013381
James 18013382
Tommy 18013383
N18013384 18013384
N18013385 18013385
N18013386 18013386
N18013387 18013387

3.4.4.2.1Door Management

Click fiConfigureq Enter into the door management interface.
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") Configure

“Door Mame:
Cantraoller

Door-Relay Mo

Controller | Door—Relay Ho.

Door Name: Click can be modified. Default value is"_1 D" and the corresponding
Floor-Relay NO."1"

0 Add Door®

Fill in iDoor Nameo, select iControllerdand fDoor-Relay NOQ Click fAdda If you do
not need to re-fill, Click fAdda
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") Configure

“Door Mame:
Cantraoller

Door-Relay Mo

Change Name

|_ Door Fullname Controller | Door—Relay Ho.
r Control Board._10 Cortrol Board

3.4.4.2.2Set user up todoor

Fist selected user, Then click fPrivilegea
Example: Set fHellenoup to fiL Doora
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Zone:
|— Optional

Click iConfirm@ Back to iConsoleoclick flJploada Then Swiping Card, fHellenowill be
enter into 1 door.

Console Query Swipe Records

o [ © 1 a B @ Nl (41l Zones)

ring Stop Check AdjustTime Upload Download Download And Monitor Clear Event Window Find

Control
Board

(Card NO: 18016185 3
User ID: 1
Control Board[173100002] Upload Starting... Name: Hellen
Dept:  Sales Dep\Oversea Marketing
|16:11:26 | Control Board[173100002) | Upload Al Successfully-{1] Rend Dater 2015.07.01 16:13.15 Wednesday
16:12:06 Control Board-One To... | 18016185-1-Hellen-Sales Dep\Oversea Mar... gdgﬁs: %;gmdoaﬁc?nﬂ%ﬁ:_m]
=,
1
o
| !—
ff
)
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3.5 Tools

Toos

Activate Operstor Management

3.5.1 Activate Operator Management

Clickd ToolsO >d Operator ManagementO
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T+ 7 X I

i Mew Edit Del 3 vord Edit Privilege Groups Z
|_ Operator Hame

|_ahc

Youcanuset he A Newo, AEdi t o,, GiiiDpsdaadd fronesOE diotr Rrhievi | e g e
operator.

&
LWHEE: assign the executive operation and function privilege to operators.

Attention: fAabcdeivelthedmdef salrtatlorgn can not ADe
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Part 4 Attendance

The Access Control System has activated the Attendance by default. If you want
cancel this function ,please selectd Extended FunctionsO >0 One Card Multifunction® >
dDonodt Displ & Attendance

Molfncton |Tods. | Other

Dont Display Access Cortrol

<]

Dont Display Attendance

]

Activate Other Shift Schedule

Activate Meal

E E

Activate Patrol

B

Activate Meeting

]

*Activate OneToMare

4.1 Normal Shift Rules

Clickd Attendance® >0 Normal Shift RulesO
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ate by no maore than mir.

2. Amives more than mins late, be marked absent for

3. Employee may not leave more than min earty.
4. Leaves more than min eary, be marked absent for Half Day

). Overtime shall commence when employee punches out minutes

& Swipe twice daily @ Swipe fourtimes daily

Off Duty: 1730 |2

4.2 Holiday

Clickd AttendanceO >0 HolidayO
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Holidays List

[ [aane | From - |t |- |Hote
Labar Day 201405071 Thursday AM. 20140503 Saturday P.M.
Mew Years Day 201501-01 Thursday | AM. | 20150101 Thursday |P.M.

Del Holiday

List Of days need tc

|_ Hame From | = | Fote

Sat. P.M. Rest Sat. Work

Sun. Rest Sun. P.M. Rest Sun. W

4.3 Leave/Business Trip

Clickd AttendanceQ >0 Leave/Business TripO

Attendance Report Normal Shift Rules Holiday Leave/Business Trip Manual Sign

TF X = S —— J

Configuration Add Del T gtup Print o | Find

o S0 2014-01-01 Wednesday 14-12-31 Wednesday
. I 2 Fram B
Operation

‘_.
[ 020140304 Tuesday v
Attendance Note W1 20140304 Tuesdsy v [PM.  +|

3652370

3000835

3544172

18013377
18013378
18013379
18013380

Andy 18013381

Tames 18013382

Tommy 18013383

N18013384 18013384

F18013385
F15013386
F15013387

18013385
18013386
18013387
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4.4 Manual Sign In

Clickd Attendanced >0 Manual Sign InO

0140304 Tussday v
\GTEH forgot swipe card

Tina 3652370

Sharon 30005835

Lucy 3544172

Eric 18013377

Stewven 18013375

Tom 18013379

16013380

Andy 18013331
James 18013382

Tommy 18013383

18013334 18013384

H15013335 18013335

H15013336 18013336

H18013337 18013337

Attendance Report Normal Shift Rules Holiday Leave/Business Trip Manual Sign

i+ x & ® <%

Conﬁguration dd Del Print Export Tc

200 0 2014-01-01 Wednesday | 2014-12-31 Wednesday

ersea Marketing 20144 8:30:00 Tuesday forgot swipe card

Attendance

4.5 Attendance Report

Clickd AttendanceQ >0 Attendance ReportO
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Attendan ort Normal Shift Rules Holiday Leave/Business Trip WELTE]

] &) W €] Q
Configuration i Query Option  Find
S 20140301 Saturday  w Q20140304 Tuesday -

AN Lat
OnDuty min

Attendance

Click fiCreatebo

Attendance Report Normal Shift Rules Hali

=) @ Qa

Query Option  Find

|:InIh.1¢_g,v min | min
ea Marketing 1 2014-03-01 Saturday
Sales Dep"Oversea Marketing 1 2014-03-02 Sunday
Sales Dep'Oversea Marketing 1| Hellen 2014-03-03 Monday 08:02:24 17:32.46
Sales Dep'Oversea Marketing 1| Hellen 2014-03-04 Tuesday 08:12:25 17:32.47
Sales DeptOversea Marketing 1| Hellen 2014-03-05 Wednesday |08:35:26 |Amve late | 17:32:48 5
Sales Dep*Dversea Marketing 1| Hellen 2014-03-06 Thursday 08:05:27 17:32.49
Sales Dep'Oversea Marketing 1| Hellen 2014-03-07 Friday 08:06:28 173251
Sales DepOversea Marketing 1| Hellen 2014-03-08 Saturday - -
Sales DeptOversea Marketing 1| Hellen 2014-03-09 Sunday = -
Sales Dep'Dversea Marketing 1| Hellen 2014-03-10 Monday 08:02:29 173252
Sales DepOversea Marketing 1| Hellen 2014-03-11 Tuesday 08:25:30 17:2453 |LeaveEady 5
Sales Dep"Oversea Marketing 1| Hellen 20140312 Wednesday | 08:24:31 17.32.54
Sales Dep'Oversea Marketing 1| Hellen 2014-03-13 Thursday 08:25:33 17:3255
Sales Dep’Oversea Marketing 1| Hellen 2014-03-14 Friday 08:22:34 17:32.56
Sales Dep'Oversea Marketing 1| Hellen 2014-03-15 Saturday - -
Sales DeptOversea Marketing 1| Hellen 2014-03-16 Sunday = -
Sales Dep'Dversea Marketing 1| Hellen 20140317 Monday 08:12:35 17:3257
Sales Dep"Oversea Marketing 1| Hellen 2014-03-18 Tuesday 08:02:36 17:32.58
Sales Dep"Oversea Marketing 1| Hellen 2014-03-15 Wednesday | 08:20.37 17.32.59
Sales DeptOversea Marketing 1| Hellen 2014-03-20 Thursday 08:22:38 15:30:00 | Absent 05
Sales Dep'Oversea Marketing 1| Hellen 2014-03-21 Friday 08:22:39 17:3301
Sales Dep"Oversea Marketing 1| Hellen 2014-03-22 Saturday = -
Sales Dep"Oversea Marketing 1| Hellen 2014-03-23 Sunday = -
Sales Dep'Oversea Marketing 1| Hellen 2014-03-24 Monday 08:05:40 17:33:.02
Sales Dep'Dversea Marketing 1| Hellen 2014-03-25 Tuesday 08:25:41 17:35M
Sales DepOversea Marketing 1| Hellen 2014-03-26 Wednesday |08:25:42 17:35:03
| Sales Dep*Oversea Marketing 1| Hellen 2014-03-27 Thursday | 08:15:44 17:35:04
Sales Dep"Oversea Marketing 1| Hellen 2014-03-28 Friday 08:18:44 17:35.05
Sales Dep'Oversea Marketing 1| Hellen 2014-03-25 Saturday - -
Sales Dep'Oversea Marketing 1| Hellen 2014-03-30 Sunday = -
Sales Dep"Oversea Marketing 1| Hellen 2014-03-31 Monday 08:25:45 17:30:00 | Manual Sign

Click AStatisticso
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Part 5 Appendix

5_.How to di spl aywhansMonitorsngp hot o

If you want to add user®& photo when addingtheuser,c | i ck fAPhartdadditbutt on,

“Name: Heen
Card NO: 18016185

Department:

Attendance Access Control

Activate: 2014-03-03 1R
Deactivate: 20238-12-31 B~

Dea. Time PAE:EEC

At the monitor window,itcans how t he user 6s photo when the
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5
Find

Manager Meeting
Room Door  Room Door

Operation
AY 4
r_
b

Attendance

Card NO: 18076185 1
User ID: 1

Hellen

Sales Dep‘Oversea Marketing

Read Date: 20150701 16:00:07 Wednesday

Addr: Entrance Door-in

Status:  Swipe

Entrance Door-In

5.2 SQL Server Configuration

Install the SQL Server, and then configure Access Control SQL Server.
Clickd StartO >0 ProgramsO >0 AccessControlO >0 SqlSetO

- . - . =

- _
4B sQL Server Configuration 7.51.81

& Windows Authentication

@ SGL Server Authentication

Click fiCreate Databasebo
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B Information

ry d .\I
(1)

\ W

Click AOKO, Then Click AConfirmo

Click AOKO, mMRcess Coiudiot,waYroau theacmates dagabase icon
as fSQL:AccessDatao .

ery Swipe Records ‘

) Q t 2 Eh o a
3 - . . . (All Zones) -
Check Adjust Time Upload Download Download And Monitor Clear Event Window  Find

Operation

“ah

Attendance

Data -AT- V 525 0 %% 2015-07-01 16:
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5.3 Import consumer's information from Excel

Attention: It can only import valid iConsumerNO@g fNameq fCardIDoand fDepartmenta

First AExport To Excel @xportGhe eew udserk iefordationu me nt ,
to Excel table.

Clickd Configuration® >0 PersonnelO >d Export To Excel®

Cl i cakv ef0S

Open the export e dseBE2@403-04 6664MEENILO . A
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